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Time Management

· Don’t procrastinate

· [image: image3.wmf]Record important assignment deadlines in a planner

· Make a “to do” list

· Prioritize the things you need to do

Body Talk

· Get at least 7 hours of sleep a day

· Eat a nutritionally balanced diet

· Exercise regularly to burn off stress

· Meditate

· Avoid alcohol and other mood altering drugs

Personal Growth:  Going Beyond Academics

· Give to others (volunteer)

· Get involved - be active in campus activities

· Explore your religious/personal beliefs

· Develop lasting meaningful relationships

· Expand your horizons…try something new
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Be comfortable (but not too comfy)

Make sure you have a good lighting

Clear off your workspace to avoid distractions

Establish and keep regular study hours

Face away from the window and other visual disturbances

Assemble necessary materials

When you need a break…
· Take a walk

· Listen to soothing music

· Enjoy nature

· Get a massage

· [image: image5.wmf]Read for pleasure

Set Study Goals
· [image: image6.wmf]Be specific

· Set realistic goals

· Have a time frame

· Make a plan to be successful


· It’s ok to revise your goals!

· Reward yourself


Prepare before your test

Arrive early and relax

Answer the easiest questions first

Skip any questions you can’t get right away

For essays be brief and write clearly

When it’s returned…think, “How could I improve?”

Study skills

· Attend a program on campus on study skills

· Find a good study environment

· Develop a system

· Schedule time for study every day

· Take study breaks as you need them

· Reward yourself for diligence
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Special thanks to Christa Sandelier for supplying this bulletin board to us…

Christa is currently serving as the Area Coordinator for the Jester Center at the University of Texas in Austin.  She received her Bachelor's degree at Delaware Valley College in PA and her Master's at Shippensburg University in PA.  After spending time as a Residence Director and working on her Master's at Shippensburg University she worked as an Area Coordinator at Colorado State University.  Christa has written a number of works for ResLife.Net and also co-authored a chapter for ACUHO-I's Pursuing a Career in Housing.  She has also served as a panelist for an audio conference for Paperclip Communications on supervision.  Christa is an active member in ACPA, serving on the Placement Center Committee.  She is looking to begin her doctorate in the near future.
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