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Speed Reading (Notes)
· Helps you read and understand a text much more quickly.

· The most important trick about speed reading is to know what information you want from a document before you start reading it

· Knowing exactly what you need from a document will be dependent on how quickly you read it

· if you only want an outline of the issue that the document discusses, then you can skim the document quickly and extract only the essential facts.

· If you need to understand the real detail of the document, then you need to read it slowly enough to understand it fully.

· Strategies to increase reading speed:

· Increasing the number of words in each block:
This needs a conscious effort. Try to expand the number of words that you read at a time: With practice, you'll find you read faster. You may also find that you can increase the number of words in each block by holding the text a little further from your eyes. The more words you can read in each block, the faster you will read!

· Reducing fixation time:
The minimum length of time needed to read each block is probably only a quarter of a second. By pushing yourself to reduce the time you take, you will get better at picking up information quickly. Again, this is a matter of practice and confidence.

· Reducing skip-back:
To reduce the number of times that your eyes skip back to a previous sentence, run a pointer along the line as you read. This could be a finger, or a pen or pencil. Your eyes will follow the tip of your pointer, smoothing the flow of your reading. The speed at which you read using this method will largely depend on the speed at which you move the pointer.

· To improve the speed of your reading, read more words in each block and reduce the length of time spent reading each block. Use a pointer to smooth the way your eyes move and reduce skip-back.

Factors that Reduce Reading Rate

Some of the facts which reduce reading rate: (a) limited perceptual span i.e., word- by-word reading 

(b) slow perceptual reaction time, i.e., slowness of recognition and response to the material

(c) vocalization, including the need to vocalize in order to achieve comprehension 

(d) faulty eye movements, including inaccuracy in placement of the page, in return sweep, in rhythm and regularity of movement, etc.

(e) regression, both habitual and as associated with habits of concentration

(f) faulty habits of attention and concentration, beginning with simple inattention during the reading act and faulty processes of retention

(g) lack of practice in reading, due simply to the fact that the person has read very little and has limited reading interests so that very little reading is practiced in the daily or weekly schedule

(h) fear of losing comprehension, causing the person to suppress his rate deliberately in the firm belief that comprehension is improved if he spends more time on the individual words

(i) habitual slow reading, in which the person cannot read faster because he has always read slowly, 

(j) poor evaluation of which aspects are important and which are unimportant; and (k) the effort to remember everything rather than to remember selectively.
How to Increase Your Reading Speed
1.   Know the information you want from the document.
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If you just want to know the basics and outline of the discussion of the document, then skim through it quickly and look only for the essential facts.

b. If you need to understand the detail of the document, read it slowly and carefully so that you can understand it.
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2.  Increase the number of words in each block

a. Try to read more words at a time.

b. Hold the text further away from your eyes so you can see the text more and therefore see more words at a time.

c. [image: image3.wmf]More words you read per block, the faster you read.
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      3.  Reduce fixation time.
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Push yourself to reduce the time you take to read a block.

b. You will get better at picking up information quickly by pushing yourself.

c. Minimum length of time to read a block should only be a quarter of a second.

d. Requires practice and confidence.

4. Reduce skip-back

a. Point along the line as you read (e.g. finger, pencil, long smooth underline, pen, etc.)
b. Force your eyes to follow the tip of the pointer, which will smooth the flow of your reading.
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Improving Comprehension

1. [image: image8.wmf]PREVIEW THE BOOK 
a) Read the table of contents, introductions, book cover, and prefaces.
b) Quickly flip through the pages of the book and read the chapter titles, headings, boldfaced words, captions of pictures, and epilogue.
2. SET A PURPOSE FOR YOURSELF

a) Ask yourself the following questions before reading: 
· What is it you are trying to get from the book?  
· What do you hope to gain from reading the material?  
· What exactly are you looking for?  
b) Keep these questions in mind to completely answer them while reading.  
c) Creating these questions creates mental cues on what you are looking for.

3. TAKE NOTES

a) When you come across something you know is important, be sure to remember it.  
b) Take notes by highlighting, writing down on a piece of paper, bookmark it, etc.

4. DEBRIEF WHAT YOU HAVE READ

a) Try to answer the questions you made up before the reading.  
i. Did you answer them completely?  
ii. Did you achieve your purpose?  
By:

Anthony Bartens
Resident Advisor

U.H.S., Cal Poly Pomona
The Los Angeles Dodgers came to Southern California before the start of the 1958 season.  They originally came from Brooklyn, New York.  They featured many stars such as Duke Snider, Jackie 





Robinson, Don Newcombe, Johnny Podres, and many others.  For many years, the Dodgers were known for their futility, hence earning their nickname “Dem Bums.”  Instances of their notorious futility were their frequent losses during the World Series to their American League rivals, the New York Yankees,  and games in September when competing for the National League Pennant.  One event occurred in 1951 when the Dodgers blew a 16 game lead over the New York Giants and lost when Bobby Thompson hit the famous “Shot Heard Around the World.”  Despite their past futility, the Brooklyn Dodgers were a very popular amongst their fans and to








